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ITOJIMTUKA

00padOTKHU NMEePCOHAJILHBIX TaHHBIX

1. O01He moJI0KeHu s

1.1. Hacrosmas noinutruka o0paboTKy nepcoHanbHbIX JaHHBIX MOV «bopo3aenckas OLL»
(manee — [onuTHka) onpenemnseT 1ean o0pabOTKH MEPCOHATBHBIX JaHHBIX, KATETOPUH U
nepeueHb 00padaThIBAEMBIX MEPCOHATBHBIX TAHHBIX, KATETOPUU CYOBEKTOB, IEPCOHATILHBIC
JaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH X 00paOOTKH M XpaHEHUS, TOPSII0K
YHUYTOXKEHUS NTEPCOHATBHBIX TAHHBIX MPU JOCTHKCHHUH 1IeTIe UX 00paOOTKH WU TTPH
HACTYIUICHUHM MHBIX 3aKOHHBIX ocHOBaHM B MOY «boposznenckas Olll» (manee — [lIkomna).

1.2. JIokanbHbIe HOPMATUBHBIE aKThI U MHBIE JOKYMEHTBHI, peTJIaMEHTHPYIOIUe 00paboTKy
MePCOHANIbHBIX TaHHBIX B [1Ikome, pa3pabdaTeiBatoTcs ¢ ydeToM nonokenuid [lomutuku.



1.3. HetictBue [lonuTuku pacrpocTpaHsieTcs Ha epCcoHalbHbIE JaHHbIe, KoTophle [Ikona
o0pabaThIBaeT ¢ UCTIOIB30BaHUEM M 0€3 UCITOJIb30BAHUS CPEJICTB ABTOMATH3AITUH.

1.4. B IlonuTuke UCIONB3YIOTCS CAEAYIOLINE TTOHATHSA:

NepCOHANbHbIE TaHHbIE — JII00ast HH(OpPMALIKs, OTHOCSINIASACS MPSIMO UM KOCBEHHO
K OTIPEJICIICHHOMY WJIH OTpeesiieMoMYy (PU3UIecKoMy JUILY (CyOBEeKTy
MEPCOHAIbHBIX JTaHHBIX);

MePCOHANBHBIE TaHHBIC, Pa3pelieHHbIe CYyOBEKTOM MEPCOHATBHBIX TaHHBIX IS
pacnpocTpaHeHusl, — NEPCOHAIbHBIE TaHHBIE, JOCTYIT HEOTPAHUUEHHOTO KpyTa JIMII
K KOTOPBIM MPEAOCTABICH CyOBEKTOM MEPCOHATBHBIX JAHHBIX MTyTEM Jdauu
corjacusi Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX, PA3PEIICHHBIX CyOBEKTOM
MEPCOHAIBHBIX JaHHBIX JIJIS PACIIPOCTPAHEHUS B TIOPSIKE, IPETyCMOTPEHHOM
®denepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);
orepaTop MEepCOHANBHBIX NaHHBIX (omeparop) — lllkona — ropuardeckoe IuIo,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYTMMH JIMI[AMH OpraHu3yroiee u (1in)
OCYIIECTBIISIOIIEe 00Pa0OTKY MEPCOHATBHBIX TAHHBIX, OMPEIEISIONICe [ETH
00paboTKK NEePCOHANIBHBIX JaHHBIX, COCTAB IMEPCOHATIBHBIX TaHHBIX, MOIEKAIINX
00paboTKke, nercTBuUs (ONepalym), COBEpIIaeMbIe C IePCOHATHHBIMU JAHHBIMU;

00paboTKa MepCOHATBHBIX JJAHHBIX — JICUCTBUE (OTIepaIys) Uil COBOKYITHOCTh

NeicTBU (omepalruii) ¢ mepcoHATBHBIMU JTAaHHBIMH C UCIIOJIb30BaHUEM U 0e3
UCIIOJIb30BaHUs CPEJICTB aBTOMATH3allMH, BKIIOYasi cOop, 3amuch,
CUCTEeMAaTH3AIINI0, HAKOIIJICHHE, XpaHEeHUE, yTOUYHeHHE (0OHOBJICHHE, U3MEHEHNE),
U3BJICYCHHE, UCIIOJB30BaHNUE, Tepeaady (pacnpocTpaHeHue, Pel0CTaBlIeHuUE,
JOCTYM), 00e3TNYNBaHNe, OJIOKUPOBAHUE, YIATCHUE, YHUYTOKEHUE;

aBTOMAaTU3MPOBaHHAs 00pabOTKa MEPCOHANBHBIX JAaHHBIX — 00paboTKa

MEPCOHAIBHBIX JaHHBIX C TOMOIIBIO CPEJICTB BEIUUCIUTEILHON TEXHHUKHY;

pacnpocTpaHeHHE MEPCOHATBHBIX JaHHBIX — JIEHCTBUS, HalIPaBJICHHbBIE HA
pPacKpBITHE TIEPCOHATBLHBIX JAHHBIX HEOTPEACIIEHHOMY KPYTY JIHII;

MpeIOCTaBIIEHNE TIEPCOHANIBHBIX JaHHBIX — IEUCTBUS, HApaBJICHHbIE HA PACKPBITHE
MEPCOHAIBHBIX JTaHHBIX OMPEICICHHOMY JIUITY WM ONPEICICHHOMY KPYTY JIUIL;

OJIOKMpPOBaHKE MTEPCOHATBHBIX JAHHBIX — BPEMEHHOE TIpEKpaIieHue oopadoTKu
NEPCOHAIBHBIX JAHHBIX (32 UCKIIOUECHHEM CIIydaeB, eciiu 00paboTka HeoOXxoauma
JUTSL yTOUYHEHHSI IEPCOHANIBHBIX JAHHBIX);

YHUUYTOXKEHHUE IEPCOHANBHBIX JaHHBIX — ACHCTBUS, B PE3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBUTH COZIEpKaHHE MEPCOHATIbHBIX TaHHBIX B
UH(OPMAIIMOHHON CUCTEME MEPCOHANBHBIX TAaHHBIX U (WJIH) B PE3yabTaTe KOTOPHIX
YHUUTOKAIOTCS MaTepHUalibHble HOCUTENN MePCOHANBHBIX JaHHbIX;

o0e3TMYrBaHNe MEPCOHATBHBIX TAHHBIX — JEHCTBHUS, B PE3YJIbTATE KOTOPBIX

CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIb30BaHUSI JOTIOTHUTEILHONU HH(pOpMaIUn
OTIPEACITUTh PUHAICKHOCTh IEPCOHANBHBIX TAaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHAIBHBIX JaHHBIX;

nH(OpPMALIMOHHAS CHCTEMA MEPCOHANBHBIX JAHHBIX — COBOKYITHOCTh
coJiepkanuxcs B 0a3zax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00ECIEUUBAIOIINX HX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHIA U TEXHUIECKUX CPEJICTB;

TpaHCTpaHUYHAas Nepeadya NepCOHAIBHBIX JaHHBIX — IIepeaada NepcoHaIbHbBIX
JTAHHBIX Ha TEPPUTOPHUIO0 HHOCTPAHHOTO TOCYIaPCTBA OPraHy BIACTH
MHOCTPAHHOTO rOCY/1apCTBa, UHOCTPAHHOMY (U3UYECKOMY JIMILY WU
WHOCTPAaHHOMY FOPUIUIECKOMY JTUITY.



1.5. llkona kak oreparop MepcOHATBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmronath KOHPHUACHIIMATHHOCTD MTEPCOHABHBIX JTAHHBIX, @ UMCHHO HE
pacrpocTpaHsATh IEpCOHATbHBIC TaHHBIC U HE TepelaBaTh UX TPETbUM JIMIaM 0e3 corjacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UM €r0 3aKOHHOTO MPECTABUTEIS, €CIIH HHOE HE
MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OGecrieunTh CyObEKTaM IEPCOHATIBHBIX JIAHHBIX, UX 3aKOHHBIM MPEACTABUTEISM
BO3MOXHOCTb O3HAKOMJICHUS C JOKYMCHTAMU U MaTCpUuajiaMu, COACPIKAIINUMHA UX
MepCOHANbHbBIE TaHHbIE, €CIIM NHOE HE MPETyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3bsacHATh CyObEKTaM NMEPCOHATBHBIX JTAHHBIX, X 3aKOHHBIM MPEICTABUTEIISIM
HOPUINYCCKUC IMMOCICACTBHUA OTKa3a NpCA0CTABUTh NCPCOHAJIbHBIC JJAHHBIC.

1.5.4. bnokupoBath WM yAausiTh HEIIPaBOMEpHO 0OpabaThIBaeMble, HETOYHBIC
MePCOHANIbHBIC JaHHBIC TUOO0 00ECTIEYNTh MX OJIOKMPOBAHKE WM yIaJICHHUE.

1.5.5. Ilpekpatuth 00pabOTKY M YHUUYTOKUTH WIIA 00E3TUYUThH MTePCOHATBHBIE JaHHbBIE TH00
obecreunTh MpekparieHne 00padOTKH U YHUUTOXKECHHUE HIIH 00€3TMIMBAHNE TIEPCOHATIBHBIX
JAHHBIX MPU JTOCTHKEHUU S UX 00paOOTKH.

1.5.6. I[IpexpaTuth 00pabOTKY MEPCOHAIBHBIX JaHHBIX WM 00ECTIEUUTh MPEKpaIIeHUE
00paboTKM epCOHATIBHBIX TAaHHBIX B CIIydae OT3bIBA CyOBEKTOM IMEPCOHATBHBIX TAaHHBIX
coryacust Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CJIM HHOE HE PEAYCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOOIIPHOOPETATENIEM WIIH IOPYYUTEIIEM 10 KOTOPOMY
ABIISICTCA CYOBEKT MEPCOHAIBHBIX JAHHBIX, MJIM UHBIM coriamenuem Mexay Llkomnoit u
CYOBEKTOM IEPCOHABHBIX JAHHBIX.

1.5.7. IllpuHUMaTH MEpPHI, HEOOXOAUMBIE U JOCTATOYHBIC TSI 00ECTICUCHHSI BHITTOJIHEHUS
00s13aHHOCTEH, MPETYyCMOTPEHHBIX 3aKOHOM U IPUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTUBHBIMHU IIPABOBBIMH AKTaMHU.

1.6. llkona Bripase:

1.6.1. CaMOCTOSITENFHO OTNIPENEeNATh COCTaB U MEPEYeHb Mep, HEOOXOIUMBIX U I0CTaTOYHBIX
17151 00eCTIeYeHNS BBITOIHEHHS 00s3aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM U ITPUHSATHIMH B
COOTBETCTBHH C HUIM HOPMAaTUBHBIMH ITPABOBBIMU aKTaMHM, €CJIM MHOE HE MPETyCMOTPEHO
3aKOHO/IaTEeIILCTBOM O TIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Vcnonp30BaTh NepcOHANbHbIE JaHHbIE CyObEKTOB IIEPCOHANBHBIX JaHHBIX 0€3 UX
COIJIacHsl B CIIy4asx, IPeyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. [IpenocTaBisTh EpCOHATBHBIC TaHHBIE CYyOBEKTOB MEPCOHATBHBIX JAHHBIX TPETHUM
JinaM B ClIy4asax, NpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. [lopyunts 006pabOTKy NepCOHANIBHBIX JAHHBIX IPYTOMY JIUIY C COTJIacHsl CyObeKTa
MePCOHATIBHBIX JIaHHBIX, €CJIN HHOE HE MPEAYCMOTPEHO (heepaTbHbIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJF0YaEMOT0 C 3TUM JIUIIOM JI0ToBopa. JInio, ocymecTpisioniee 00padoTKy
MEepCOHANIBHBIX JaHHBIX 110 nopy4enuto [1Ikomnbl, 00s13aH0 co0M0aTh TPUHIUIIBI U TIPaBHIIa
00pabOTKM MEPCOHANBHBIX IaHHBIX, IPEAYCMOTPEHHBIE 3aKOHOM, COOTIOAATh



KOH(UIEHIIMATBHOCTD IEPCOHATBHBIX TaHHBIX, IPUHUMATh HEOOXOAUMBIE MEPHI,
HampaBlIeHHbIC HAa 00ECTICUCHNE BHIMOIHEHHSI 00s3aHHOCTEH, PEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHHKH, COBEPIIICHHOJIETHUE YUAIIUECs, POJAUTETN HECOBEPIICHHOIETHIX
YUAIIUXCsl, UHBIE CYOBEKTHI IEPCOHATBHBIX JAHHBIX (Jajiee - CYObEKThI TEPCOHATBHBIX
JTAaHHBIX ) 00SI3aHBI:

1.7.1. B cny4asix, npeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MpeaocTaBisTh [lIkone
AOCTOBCPHBIC ICPCOHAJILHBIC NTAHHBIC.

1.7.2. Ilpu n3MeHEeHNH NePCOHANBHBIX JaHHBIX, 00HAPYKEHUH OIIMOOK MJIM HETOUHOCTEH B
HUX He3aMeUINTENpHO coobmars 00 3toM 1lIkorte.

1.8. CyOBeKThI mepCcoOHaIbHBIX JaHHBIX BIIPABE:

1.8.1. [lomyuyaTs nH(pOpMAIIHIO, KACAIOIIYIOCS 0OpaOOTKH CBOMX NMEPCOHATIBHBIX JAHHBIX,
KpOMe CITydaeB, KOT/Ia TaKOH JOCTYII OrpaHiyeH (eiepatbHbIMU 3aKOHAMU.

1.8.2. TpeboBath ot IlIk0JIBI yTOYHUTE IEPCOHATILHBIE TAHHBIC, OJIOKMPOBATH WX WIIH
YHUYTOKHUTD, CCJIU IICPCOHAJIBHBIC JTAHHBIC ABJIAOTCA HCIIOJIHBIMHA, YCTAPCBIINMU,
HETOYHBIMH, HE3aKOHHO MOJYY€HHBIMH WM HE SIBIAIOTCS HEOOXOIUMBIMHU ISl 3asIBJICHHON
e 00paboTKH.

1.8.3. JlonoaHUTh NepCOHAIbHBIE JaHHBIE OLIEHOUYHOT'O XapaKTepa 3asBIICHUEM,
BBIPAKAIOIIM COOCTBEHHYIO TOUKY 3PEHHUSL.

1.8.4. O6xanoBath neiicTBus wium 6e3neiictare 11Ikobl B yroTHOMOYEHHOM OpTaHe 1o
3alUTe NpaB CyObEKTOB MEPCOHAIBHBIX IaHHBIX WIH B CyZ€OHOM MOpPSKE.

2. IIpaBoBble OCHOBAHUS 00PA0OTKH MEPCOHAIbHBIX JAHHBIX

2.1. [IpaBoBBIMH OCHOBaHHUSAMHU 00PaOOTKU MEPCOHANBHBIX TaHHBIX B LlIkoue sBistoTcs
YCTaB U HOPMATHUBHBIE IPABOBBIC AKTHI, ISl HCIIOJIHEHHS KOTOPBIX U B COOTBETCTBHH C
koTopbiMH LlIkoma ocymiecTBisieT 00paboTKy NepCOHAIBHBIX JAHHBIX, B TOM YHCIIE:

e TpynoBoii KOIEKC, HHbIE HOPMATUBHBIE MPABOBBIEC AKTHI, COJIEPKAIINE HOPMBI
TPYAOBOTO MPaBa;

e bropkeTHBIN KOJIEKC;

e Hanorosemii kogekc;

o ['paxxmaHCKuIl KOJIEKC;

o (CeMeHHBIN KOJIEKC;

o ®enepanpHbiii 3aK0H OT 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IPABOBHIE AKThI;

e COLUHAIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoi
denepanuu;

e 3aKOHOJIATENBCTBO B chepe OE30MacHOCTH, B TOM UHCIIE aHTUTEPPOPUCTUICCKOMN
3aIIMIICHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHHUSIMU 00paOOTKH MEPCOHANBHBIX NaHHBIX B [1Ikose Takxke
SABJIIFOTCA JOTOBOPHI C (1)I/ISI/I‘IGCKI/IMI/I JJUIaMu, 3aABJICHUSA (COI‘JIaCI/IH, ,Z[OBepeHHOCTI/I)



yUaIuXcsl ¥ poAnTeNel (3aKOHHBIX MPeICTaBUTENICH) HECOBEPIICHHOIETHUX YJaIuXcs,
corylacust Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.

3. e 00padOTKH NEPCOHAIBHBIX JAHHBIX, HX KaTerOpHu U NepevyeHb, KATETOPUH
Cy0BbEKTOB, IEPCOHAIbHbIE JAHHbIE KOTOPBIX 00pa0daTHIBAIOTCS, CIIOCO0bI, CPOKH X
00padoTKHN U XpaHEeHH s, IOPSIA0K YHUYTOKEHHSI NePCOHAIBbHBIX TaHHBIX

1. Hesab 00padoTku: opranu3anus 00pa3oBaTeJbHOM 1eATEJTbHOCTH 10
o0pa3oBaTeIbHBIM MPOrPAMMAM HAYAJIBLHOT0 0011Eero, 0CHOBHOI0 00ILEro U CpeHero
0011ero oOpa3oBaHus, J10NMOJHUTEIbHBIM 00111€00pa30BaTEeIbLHBIM NPOrPaMMaM

Kareropun
JAHHBIX

[IepconasibHBIE TAaHHBIE

CoenuanbHbie
JIAHHbIE

[Tepeuenn
JaHHBIX

e (ammus, UMsl, OTYECTRBO;

e TION;

e TPaXITAaHCTBO;

e JIaTa M MECTO POXKIICHUS;

e u3oOpaxenue (pororpadus, BUACO);

e TIACTIOPTHBIE IaHHEIC,

e aJpec PEerucTpaIuu 1Mo MeCTy
KUTEIbCTBA;

e anpec paKTHYECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JAHHEIE;

e HWHIVBHUIYaJbHBI HOMEP
HAJIOTOIJIATEIbIINKA;

e CTPaxOBOH HOMEp MHIUBUIYAITHLHOTO
nuiesoro cuera (CHUJIC);

e CBeJIeHUS 00 yCIIeBaeMOCTH
00y4aroImerocs u pyrue CBeACHHUs,
oOpasyrommecs B mporecce
peanu3aiuu 00pa3oBaTeIbHOM
MIPOTpaMMBI;

e WHBIC IEPCOHAIBHBIE TaHHBIC,
penocTaBisieMble GU3NICCKUMU
JTUIIAMH, HEOOXOTUMBIC IS
3aKITIOYCHUS ¥ HCITOJTHEHUS
JIOTOBOPOB, UCIIOJIHEHUSI HOPM
3aKOHO/IATENLCTBA B cepe
oOpa3oBaHUs

CBeneHUs 0 COCTOSIHUU
310POBbS

Kareropun
CyOBEKTOB

OOyyJaromnuecs, UX poaAUTENH (3aKOHHBIC MTPEICTABUTEIH )

Crioco0b1
o0paboTku

ABTOMaTH3MpOBaHHasE 00paboTKa M 0€3 CPEeICTB aBTOMATH3AIIUN, B TOM

qHUCJIC:

e TIOJIyu€HHE MEPCOHATBHBIX JJAHHBIX B YCTHON M MUCHbMEHHOU (hopme
HETOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
e BHECCHMS IIEPCOHAIBHBIX JaHHBIX B )KYPHAJIbI, pEECTPHI U




nH(OpPMAaLMOHHBIE CUCTEMBI U TOKyMeHTHI 11Ikoumbl.

Cpoku B teuenue cpoka peanuzamnuu o0pa3oBaTeIbHON MPOrpaMMBbl

o0paboTku

Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH 1€ B 3aBUCUMOCTH OT
XpaHEeHUs THIA JOKYMEHTA, B KOTOPOM COJIEP>KATCs IIEPCOHAJIbHBIE TaHHbIE
ITopsimox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3THUNBAHUS
YHUYTOKEHHUSI | NEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTEIS

MEPCOHAJIBHBIX TaHHBIX

2. leab 00padoTky: BhINOJHeHUs] GYHKIUH M IIOJJTHOMOYHI padoToaaresisi B TPYA0BbIX
OTHOLLIEHUSIX, B TOM 4K cJIe 00sI3aHHOCTEN M0 OXpaHe TPyAa

Kareropun IlepcoHanbHbIe TaHHBIE Cneunanbaeie | bBuomerpuueckue
JaHHBIX MEPCOHAIBHBIC | ICPCOHAJILHBIC
JaHHBIE JaHHBIE
[Tepeuenn e (ammus, UMsl, OTYECTBO; Cenenus o N3o0paxenne Ha
JaHHBIX e IO, COCTOAHUUN q)OTO n
e TPaXIaAHCTBO; 3JI0pOBBS BU/JICO3AIHCH,

e JIaTa M MECTO POXKIICHUS;
o u3o0paxenue (portorpadus);
e TIACIOPTHBIE TaHHBIE,

e aJIpec PErUCTPAINH 110
MECTY KHUTEIbCTBA;

e anpec paKTHYECKOTO
MIPOKUBAHUS;

e KOHTAKTHBIC JAHHEBIE;

e MHAMBHUIYaJbHBIH HOMED
HAJIOTOILJIATEIbIINKA;

e CTpPaxOBOW HOMEDP
WHIUBUAYATBHOTO
nuneBoro cueta (CHUJIC);

e cBeneHHs 00 00pa3oBaHUM,
KBaTM(UKAIUH,
npodeccrnoHabHOM
MOATOTOBKE U TOBBIIICHUH
KBaJIM(DUKAIIHH;

e CeMEHMHOE IOJ0KECHHUE,
HaJIMYue JIeTeH,
POJICTBEHHBIE CBS3H;

e CBEAECHUS O TPYAOBOU
NeSITeNIbHOCTH, B TOM YHUCIIE
HAJIMYKE TOOUIPEHUN,
HarpaxJaeHun u (WIn)
JTUCIUILTAHAPHBIX
B3BICKAHHUH;

e JIaHHBIE O PETUCTPAIUU
Opaka;

MOJTYYEHHBIX C
KaMep HaOII0ACHHUS




e CBEJCHHS O BOMHCKOM YyYeTe;

e cBeJeHHS 00 MHBATUAHOCTH;

e cBeJeHUA 00 yJaepKaHuu
ATMMEHTOB;

e CBEJCHUA O JOXOJE C
MPEIBIIYIIET0 MecTa
paboTsI;

e HHBIC IEPCOHATIHLHBIE
JaHHbIE, PEAOCTABIsIEMbIC
pabOTHHKaMU B
COOTBETCTBHUH C
TpeOOBaHUSIMHU TPYOBOTO
3aKOHOJIATEeIbCTBA

Kareropuu PaGoTHukH, KaHAMATH HA pabOTy (COMCKATENH)
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHast 00paboTka u 0e3 CpeJCTB aBTOMATH3AIMH, B TOM
00paboTKn qucIie:
e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOH Gopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHHS IMEPCOHATBHBIX TAaHHBIX B KYPHAIBI, PEECTPBI U
nH(OpPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKkosbt
Cpoku B teueHune cpoka AeiCTBUSA TPYLOBOTO A0roBopa. s KaHIUuIaToB — B
00paboTKn TEUEHHUE CPOKa, HEOOXOIUMOTO ISl PACCMOTPEHHS KaHIUIATyPhl U
3aKJIF0UYEHUS TPYAOBOIO JOrOBOpa
Cpoku B Tedenue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYPOM J1€J1 B 3aBUCUMOCTH OT
XpaHeHUs TUIA JOKYMEHTA, B KOTOPOM COJIEp>KaTCs IEPCOHAIbHBIE IaHHbIE, B TOM
YHCJIE€ B COCTABE JIUYHEIX Aell — 50 net
[Topsnok B cootBercTBunM ¢ [TopsiakoM YHUUTOXKEHHUS U 00€3IMUMBAHUS
VHUUYTOXKEHHUS | IePCOHANBHBIX NaHHBIX [IIKOIBI B 3aBUCHMOCTH OT THIIA HOCUTES

MEPCOHATTBHBIX TaHHBIX

3. lean 00pad

OTKH: peaju3anus rpaxIaHCcKo-NPaBOBBIX 10r0BOPOB, CTOPOHOI,

BBITOIONIPHOOpeTaTeIeM HJIH MoJIydaTesieM KOTOpbIX siBisiercs [llkona

Kareropun IlepcoHanbHbIe TaHHBIE

JaHHBIX

[Tepeuenn e (amunus, UMs, OTYECTBO;
TAHHBIX e TIACIOPTHBIE IaHHBIE,

e aapec peructpauuu 1 (Wim) GakTUIecKoro NpoKUBaHMS;
e KOHTAaKTHbIE JaHHBIE;

e MHAMBHUIYaAJIbHBIM HOMEP HAJIOIOIJIATEbIINKA;

e HOMEp pacyeTHOIo CUeTa;

e HOMep 0aHKOBCKOW KapThl,

e HHEBIC ICPCOHAIBHBIC TaHHBIC, ITPEAOCTABIISICMBIC (bPISI/I‘IeCKI/IMI/I




JIMIaMu, HGO6XO,Z[I/IMBIG JJIA 3aKJIIFOUYCHUA U UCITOJIHCHUSL
JIOTOBOPOB

Kareropun KoHTparenTsl, napTHEpbl, CTOPOHBI JOTOBOpa
CyOBEKTOB
Crioco6w1 ABTOMaTH3MpOBaHHasE 00paboTKa M 06€3 CPEeICTB AaBTOMATH3AIIUN, B TOM
00paboTKH qHce:
e IIOJIy4Y€HHE NIEPCOHATBHBIX JAHHBIX B YCTHON U MUCbMEHHOU (hopMme
HETOCPEJICTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;
e BHECCHMS NIEPCOHAIBHBIX NaHHBIX B )KYPHAJIbI, PEECTPBI U
MH(pOPMAIMOHHbBIE CUCTEMBI U TOKYMEHTHI 11Ikob!
Cpokn B Teuenue cpoka, HeOOXOAMMOTO JUIsl UCIIOJIHEHHUS 3aKIF0YEHHOTO JJ0rOBOpa
o0paboTku
Cpoku B Tedenue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYPOM J1€71 B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COZEp KATCs IEPCOHAIbHBIC JAHHbBIE
ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHMS
YHUUYTOKECHHS | IEPCOHAIBHBIX NaHHBIX IIIKOIBI B 3aBUCHMOCTH OT THIIA HOCHTES

MEPCOHATIBHBIX TaHHBIX

4. Ilesan 06pad

OTKH: o0ecneyeHne 0e30MacHOCTH

Kareropun [lepconanbHble TaHHBIE
JTaHHBIX
Ilepeuens e (amMunms, UMs, OTUYECTBO;
JTaHHBIX e TIACIIOPTHBIE NaHHEIC,
e aapec peructpauuu 1 (Mim) GakTUIecKoro NpoKUBaHMS;
e KOHTAaKTHBIC JAHHBIE
Kareropun ITocerurenn LIkomel
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 0e3 CpeCTB aBTOMATH3AIMH, B TOM
00paboTKn qucIie:
e TIIOJIy4Y€HHE NIEPCOHATBHBIX JAHHBIX B YCTHON U MUCbMEHHOU (hopMme
HETOCPEJICTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JaHHBIX;
e BHECCHMS NIEPCOHAIBHBIX aHHBIX B )KYPHAJIbI, PEECTPBI U
MH(pOPMAaILMOHHbBIE CUCTEMBI U TOKyMEHTHI 11IkobI
Cpoku B teueHune neprnona Hax0XKACHUS MIOCETUTEN HAa TeppUTOpUH LIKOIIBI
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYPOM J1€71 B 3aBUCUMOCTH OT

XpaHeHUs

TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA NICPCOHAJIBHBIC TAHHBIC, B TOM




guciie MuHUMYM 30 JHEH B OTHOILICHUH 3alKCei KaMep BUACOHAOIIOICHUS

ITopsimox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUUYTOKECHHS | IEPCOHANBbHBIX NaHHBIX IIIKOIBI B 3aBUCHMOCTH OT THIIA HOCHTES
[IEPCOHAIIBHBIX JTAHHBIX

4. YcioBusi 00padOTKH MEePCOHAIbHBIX JAHHBIX

4.1. llIxona ocymiecTBisieT cOOp, 3aMKUCh, CHCTEMATH3AIIUIO0, HAKOTUICHHE, XPaHCHHE,
yrouHeHue (0OHOBJICHHE, N3MEHEHHUE), U3BIICUCHIE, UCTIOIB30BaHUE, IEpeaady
(pacripocTpaHeHue, MPEA0CTABICHHE, TOCTYIT), 00€3IMUYMBaHUE, OJJOKUPOBAHUE, YIAICHHUE U
YHUYTOKCHUC IICPCOHATIBHBIX TAHHBIX B COOTBCTCTBUU C 3aKOHOAATCIILCTBOM O
MEePCOHANBHBIX JAHHBIX U JIOKAIbHBIMU HOPMATUBHBIMU akTamu 11Ikonbl.

4.2. Bee nepconanbhble qannbie LlIkona nomaydaer ot cyObeKTa MepcoHabHBIX IaHHBIX, a B
clly4yasix, Korja cyObeKT IepCOHAIbHBIX JaHHBIX HECOBEPLICHHOJIETHUH, — OT €r0 poJuTeseH
(3aKOHHBIX IPECTABUTENEN).

4.3. Ilomyyerne o 00pabOTKY MEPCOHAIBHBIX IaHHBIX, Pa3PELICHHBIX CYOBEKTOM
NEepCOHANBHBIX JaHHBIX U pacupocTpaHenus, Lllkona ocymmecTBisier ¢ coOmojeHneM
3allpeToB U YCIOBUHN, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHAIBHBIC TaHHbIC:

o 0€3 UCIONIb30BAHMSI CPEICTB ABTOMATHU3AINY;

e C HUCIIOJIb30BAHUEM CPEJCTB aBTOMATU3ALMHU B IPOrpaMMax v WH(POPMAIIMOHHBIX
cucreMax: «1C: 3apmata u kaapse», «1C: bubnuorekay, «IEKTPOHHBIN
JTHEBHUKY, «[Ipoxoa u nutanuey.

XpaHeHHE NIEPCOHAIBHBIX JAHHBIX:

4.5.1. lllkona XpaHUT NIEPCOHANILHBIC TAHHBIC B TEYCHUE CPOKA, HEOOXOIUMOTO IS
JTOCTIDKEHHS TIeJIe UX 00pabOoTKH, a TOKYMEHTHI, COZIEprKallue MePCOHANIbHBIC JaHHBIC, — B
TEUEHHUE CPOKA XPaHEHHUS TOKYMEHTOB, IPEYCMOTPEHHOIO HOMEHKJIATYPOU JE, C Y4ETOM
apXHUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbpHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMaXXHBIX HOCUTEIISAX, XPAHITCS B
3anupaeMbIx mKadax a0 B 3alMPaeMbIX TOMEIIEHUSIX, JOCTYI K KOTOPbIM OIpaHUYEH.

4.5.3. TlepconanbHbIC TaHHBIE, 00pabaThIBaEMbIE C UCIIOJIH30BAHUEM CPEICTB
aBTOMAaTU3alluK, XpaHATCA B TAKOM IMOPAAKEC U HA YCIIOBUAX, I-ITO6I:I HUCKIIIOYUTDH
HEMPaBOMEPHBIN WM CIy4ailHBIN TOCTYI K HUM, YHUUTOXKEHHE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEIOCTABIEHUE, PACTIPOCTPAHEHUE TIEPCOHATBHBIX JIAHHBIX, & TAK)KE UHbIE
HEMpaBOMEpHbIE ACUCTBHSI B OTHOLLIEHUH ITEPCOHATIBHBIX JIaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKy NepCOHAIBHBIX JaHHBIX B I1IKkoJe, mpekpaiaoT ux
00pabaThIBaTh B CICIYIOMINX CITyJasx:




e JIOCTUTHYTHI IIeNTM 00paOOTKHM MEPCOHANBHBIX JJAHHBIX;

e HCTEK CPOK JICHCTBUA corJIacusi Ha 00pabOTKY MEePCOHATBHBIX JaHHBIX;
e OTO3BAaHO corjacue Ha 00pabOTKY NEPCOHATLHBIX JIaHHBIX;

e 00paboTKa MepCcOHAIBHBIX JAHHBIX HETIPABOMEPHA.

4.7. Ilepenaua nepcoHaIbHBIX JaHHBIX:
4.7.1. llIxona oGecreunBaeT KOHPUIACHINATBPHOCTD TEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllxona nepegaeT nepcoHaabHbIC JAHHBIE TPETHUM JIMIAM B CICAYIONIUX CIy4asx:

e CYOBEKT NEepCOHAJIBHBIX JaHHBIX JaJl COrJIacue Ha Mepeaady CBOUX JIaHHBIX;
e TEepenaTh JaHHBIC HEOOXOJUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA
B paMKaX yCTaHOBJIEHHOW MPOLEAYPHI.

4.7.3. lllkona He OCYIIECTBISAET TPAHCTPAHUYHYIO IIEpeIady IEPCOHABHBIX JaHHbIX.

5. ARTyaJIHZ}aHI/IH, HCIPABJICHUE, YIAJTCHUEC U YHUUYTOXKCHHUC MEPCOHATBbHBIX TaHHbIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'beKTOB MNEPCOHATBHBIX JAHHBIX

5.1. B cinyuae npenocTaBieHUsi CYObEKTOM NEPCOHATBHBIX IAHHBIX, €70 3aKOHHBIM
NpeaACTAaBUTCIICM (baKTOB O HCIOJIHBIX, YCTAPCBIINX, HCAOCTOBCPHBIX WJIN HC3aKOHHO
MOJIYYEHHBIX EPCOHAIBHBIX JaHHbIX [lIkona akTyanu3upyer, UCTpaBisieT, OJIOKUPYET,
yIaIsieT WIK YHUUTOXKACT UX U YBEJOMJISIET O CBOMX JECHCTBHX CYOBEKTa MEPCOHAIBHBIX
JAHHbBIX.

5.2. Ilpu pocTrkeHnu 1eneit 00paboTKU MepCOHATBHBIX JAaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEPCOHATBHBIX TAHHBIX COTIacUs Ha 00pabOTKYy NEPCOHANBHBIX JaHHBIX
IIEPCOHAJIbHBIE TaHHBIE MTOAJIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IIPEyCMOTPEHO 10IOBOPOM,
CTOPOHOM, MOJy4YaTesieM (BBIr00NPHOOpETaTEIeM) 10 KOTOPOMY SIBISIETCS CYOBEKT
MIEPCOHANIBHBIX JaHHBIX.

5.3. YHHUYTOXEHHE TOKYMEHTOB (HOCHUTEIeH), CoIeprKaIlluX ITepCOHAbHBIC TaHHbIE,
IIPOU3BOIUTCS B COOTBETCTBUU C [1opsAaKOM YHUUTOXKEHUS 1 00€3IMUYNBaHUS IEPCOHATIBHBIX
naHHbIX [1IK0JIbI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE
IIyTeM U3MEebYEHUs IIpeepe, CTUPAHUs WM (OPMAaTUPOBAHMSI IIEKTPOHHOI'O HOCUTEIIS.

5.7. Io 3ampocy cyOBbeKTa MepCoOHANBHBIX TAHHBIX WA €r0 3aKOHHOTO MPEICTABUTENS
[IIxona coobmaeT emy nHpOpManuo 00 00pabOTKE MEPCOHATLHBIX IAHHBIX CYOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBICHHOM 3aKOHOM.



